
        

 
  

This Agreement is made this __________ 
______ day of ____________, 20____ by and between 
_________________________________________ (the "Owner") and 
___________________________________________________ (the "Agent"). 
 
Section 1  APPOINTMENT OF MANAGING AGENT 
 
 1.1  APPOINTMENT AND ACCEPTANCE 
  Owner hereby appoints Agent as sole and exclusive Agent of Owner to lease and manage 

the property described in paragraph 1.2 upon the terms and conditions provided herein. Agent 
accepts the appointment and agrees to furnish the services of its organization for the leasing and 
management of the Premises; and Owner agrees to pay all expenses in connection with those 
services. 

 
 1.2  DESCRIPTION OF PREMISES 
  The property to be managed by Agent under this Agreement (the "Premises") is known as 

______________________________________  located at 
___________________________________________________ consisting of the land, buildings, 
and other improvements described as 
__________________________________________________________ 
__________________________________________________________ 
__________________________________________________________ in the State of 
___________________________________________. 

 
 1.3  TERM 
  The term of this Agreement shall be for an initial period of ________ years (the "initial 

term") from the _____________ day of __________, 20___, to and including the ____________ 
day of __________, 20___, and thereafter shall be automatically renewed from year to year unless 
terminated by either party. Each of said one-year renewal periods is referred to as a "term year." 

 
 
2.0  SECURITY DEPOSIT ACCOUNT 
  Owner shall, if required by law, maintain a separate interest-bearing account for tenant 

security deposits and advance rentals. Such account shall be maintained in accordance with 
applicable state or local laws, if any. 

 
Section 3  COLLECTION OF RENTS AND OTHER RECEIPTS 
 
 3.1  AGENT'S AUTHORITY 
  Agent shall collect (and give receipts for, if necessary) all rents, charges and other 

amounts receivable on Owner's account in connection with the management and operation of the 
Premises. Such receipts shall be forwarded to and maintained by the Owner for the Premises. 

 
  
 
 



3.2  SPECIAL CHARGES 
  If permitted by applicable law, Agent may collect from tenants any or all of the 

following: an administrative charge for late payment of rent, a charge for returned or non-
negotiable checks, a credit report fee, an administrative charge and/or broker's commission for 
subleasing. Agent need not account to Owner for such charges and/or commission. 

 
3.3  SECURITY DEPOSITS 
  Agent shall collect, and forward to Owner tenants' security deposits in accordance with 

the terms of each tenant's lease. Agent shall pay tenants interest upon such security deposits only if 
required by law to do so; otherwise, any interest earned on tenant security deposits is to be 
retained by Owner. Agent shall comply with all applicable state or local laws concerning the 
responsibility for security deposits and interest, if any. 

 
 
Section 4  ADVERTISING 
 
  Agent is authorized to advertise the Premises or portions thereof for rent, using 

periodicals, signs, plans, brochures, or displays, or such other means as Agent may deem proper 
and advisable. Agent is authorized to place signs on the Premises advertising the Premises for rent, 
provided such signs comply with applicable laws. The cost of such advertising shall by Agent. All 
advertising shall make clear that Agent is the manager and NOT the Owner of the Premises.  

 
 
Section 5  LEASING AND RENTING 
 
 5.1  AGENT'S AUTHORITY TO LEASE PREMISES 
  Agent shall use all reasonable efforts to keep the Premises rented by procuring tenants for 

the Premises. Agent is authorized to negotiate, prepare, and execute all leases, including all 
renewals and extensions of leases (and expansions of space in the Premises, if applicable) and to 
cancel and modify existing leases. Agent shall execute all leases as agent for the Owner. All costs 
of leasing shall be paid by Owner. No lease shall be in excess of ________ year(s) without written 
approval by Owner. The form of the lease shall be agreed upon by Owner and Agent. 

 
 5.2  NO OTHER RENTAL AGENT 
  During the term of this Agreement, Owner shall not authorize any other person, firm, or 

corporation to negotiate or act as leasing or rental agent with respect to any leases for space in the 
Premises. Owner agrees to promptly forward all inquiries about leases to Agent. 

 
 5.3  RENTAL RATES 
  Agent is authorized to establish and change or revise all rents, fees, or deposits, and any 

other charges chargeable with respect to the Premises. 
 
 5.4  ENFORCEMENT OF LEASES 
  Agent is authorized to institute, in Owner's name, all legal actions or proceedings for the 

enforcement of any lease term, for the collection of rent or other income from the Premises, or for 
the evicting or dispossessing of tenants or other persons from the Premises. Agent is authorized to 
sign and serve such notices as Agent deems necessary for lease enforcement, including the 
collection of rent or other income. Agent is authorized, when expedient, to settle, compromise, and 
release such legal actions or suits or reinstate such tenancies. Any monies for such settlements 
paid out by Agent shall not exceed $_____________ without prior approval by Owner. Attorneys' 
fees, filing fees, court costs, and other necessary expenses incurred in connection with such 
actions and not recovered from tenants shall be paid out of the Owners Operating (and/or) Reserve 
Account(s) or reimbursed directly to Agent by Owner. Agent may select the attorney with written 
permission of the Owner  its choice to handle such litigation. 

 
 



 
 
 
6.0  HOLD HARMLESS, LABOR LAWS 
  Agent shall be responsible for compliance with all applicable state or federal labor laws. 

Owner shall indemnify, defend, and save Agent harmless from all claims, investigations, and suits, 
or from Owner's actions or failures to act, with respect to any alleged or actual violation of state or 
federal labor laws. Owner's obligation with respect to such violation(s) shall include payment of 
all settlements, judgments, damages, liquidated damages, penalties, forfeitures, back pay awards, 
court costs, litigation expenses, and attorneys' fees. 

 
Section 7.0  MAINTENANCE AND REPAIR 
 
  Agent is authorized to make or cause to be made, through contracted services or 

otherwise, all ordinary repairs and replacements reasonably necessary to preserve the Premises in 
its present condition and for the operating efficiency of the Premises, and all alterations required to 
comply with lease requirements, governmental regulations, or insurance requirements. Agent is 
also authorized to decorate the Premises and to purchase or rent, on Owner's behalf, all equipment, 
tools, appliances, materials, supplies, uniforms, and other items necessary for the management, 
maintenance, or operation of the Premises. Such maintenance and decorating expenses shall be 
paid out of the Owners Operating (and/or) Reserve Account(s). This section applies except where 
decorating and/or maintenance are at tenants' expense as stipulated in a lease. 

 
 7.1  APPROVAL FOR EXCEPTIONAL MAINTENANCE EXPENSE 
  The expense to be incurred for any one item of maintenance, alteration, refurbishing, or 

repair shall not exceed the sum of $____________, unless such expense is specifically authorized 
by Owner, or is incurred under such circumstances as Agent shall reasonably deem to be an 
emergency. In an emergency where repairs are immediately necessary for the preservation and 
safety of the Premises, or to avoid the suspension of any essential service to the Premises, or to 
avoid danger to life or property, or to comply with federal, state, or local law, such emergency 
repairs shall be made by Agent at Owner's expense without prior approval. 

 
 
 
Section 8  CONTRACTS, UTILITIES AND SERVICES 
 
  Agent is authorized to negotiate contracts for nonrecurring items of expense, not to 

exceed $____________ unless approved by Owner, and to enter into agreements in Owner's name 
for all necessary repairs, maintenance, minor alterations, and utility services. Agent shall, in 
Owner's name and at Owner's expense, make contracts on Owner's behalf for electricity, gas, 
telephone, fuel, or water, and such other services as Agent shall deem necessary or prudent for the 
operation of the Premises. All utility deposits shall be the Owner's responsibility. 

 
 
Section 9  RELATIONSHIP OF AGENT TO OWNER 
 
  The relationship of the parties to this Agreement shall be that of Principal and Agent, and 
all duties to be performed by Agent under this Agreement shall be for and on behalf of Owner, in Owner's 
name, and for Owner's account. In taking any action under this Agreement, Agent shall be acting only as 
Agent for Owner, and nothing in this Agreement shall be construed as creating a partnership, joint venture, 
or any other relationship between the parties to this Agreement except that of Principal and Agent, or as 
requiring Agent to bear any portion of losses arising out of or connected with the ownership or operation of 
the Premises. Nor shall Agent at any time during the period of this Agreement be considered a direct 
employee of Owner. Neither party shall have the power to bind or obligate the other except as expressly set 
forth in this Agreement, except that Agent is authorized to act with such additional authority and power as 
may be necessary to carry out the spirit and intent of this Agreement. 



 
 
Section 10  SAVE HARMLESS 
 
  Owner shall indemnify, defend, and save Agent harmless from all loss, damage, cost, 

expense (including attorneys' fees), liability, or claims for personal injury or property damage 
incurred or occurring in, on, or about the Premises. 

 
 
 
 
 
Section 11  LIABILITY INSURANCE 
 
  Owner shall obtain and keep in force adequate insurance against physical damage (e.g., 

fire with extended coverage endorsement, boiler and machinery, etc.) and against liability for loss, 
damage, or injury to property or persons which might arise out of the occupancy, management, 
operation, or maintenance of the Premises. The amounts and types of insurance shall be acceptable 
to both Owner and Agent, and any deductible required under such insurance policies shall be 
Owner's expense. Agent shall be covered as an additional insured on all liability insurance 
maintained with respect to the Premises. Liability insurance shall be adequate to protect the 
interests of both Owner and Agent and in form, substance, and amounts reasonably satisfactory to 
Agent. Owner agrees to furnish Agent with certificates evidencing such insurance or with 
duplicate copies of such policies within ___________ days of the execution of this Agreement. If 
Owner fails to do so,  said policies shall provide that notice of default or cancellation shall be sent 
to Agent as well as Owner and shall require a minimum of ____________ days' written notice to 
Agent before any cancellation of or changes to said policies. 

 
 
Section 12  AGENT ASSUMES NO LIABILITY 
 
  Agent assumes no liability whatsoever for any acts or omissions of Owner, or any 

previous owners of the Premises, or any previous management or other agent of either. Agent 
assumes no liability for any failure of or default by any tenant in the payment of any rent or other 
charges due Owner or in the performance of any obligations owed by any tenant to Owner 
pursuant to any lease or otherwise. Nor does Agent assume any liability for previously unknown 
violations of environmental or other regulations which may become known during the period this 
Agreement is in effect. Any such regulatory violations or hazards discovered by Agent shall be 
brought to the attention of Owner in writing, and Owner shall promptly cure them. 

 
 
Section 13  OWNER RESPONSIBLE FOR ALL EXPENSES OF LITIGATION 
 
  Owner shall pay all expenses incurred by Agent, including, but not limited to, reasonable 

attorneys' fees and Agent's costs and time, and any liability, fines, penalties or the like, in 
connection with any claim, proceeding, or suit involving an alleged violation by Agent or Owner, 
or both, of any law pertaining to fair employment, fair credit reporting, environmental protection, 
rent control, taxes, or fair housing, including, but not limited to, any law prohibiting or making 
illegal discrimination on the basis of race, sex, creed, color, religion, national origin, or mental or 
physical handicap, provided, however, that Owner shall not be responsible to Agent for any such 
expenses in the event Agent is finally adjudged to have personally, and not in a representative 
capacity, violated any such law. Nothing contained in this Agreement shall obligate Agent to 
employ legal counsel to represent Owner in any such proceeding or suit. 

 
  
 



13.1  FEES FOR LEGAL ADVICE 
  Owner shall pay reasonable expenses incurred by Agent in obtaining legal advice 

regarding compliance with any law affecting the Premises or activities related to them. If such 
expenditure also benefits others for whom Agent in this Agreement acts in a similar capacity, 
Owner agrees to pay an apportioned amount of such expense. 

 
Section 14  AGENT'S COMPENSATION AND EXPENSES 
 
  As compensation for the services provided by Agent under this Agreement (and exclusive 

of reimbursement of expenses to which Agent is entitled hereunder), Owner shall pay Agent as 
follows: 

 
 14.1  FOR MANAGEMENT SERVICES 
  The greater of  $____________ per month or (ii) ________% of the total monthly gross 

receipts from the Premises, payable by the _______________ day of the ____________ month for 
the duration of this Agreement. Payments due Agent for periods of less than a calendar month 
shall be prorated over the number of days for which compensation is due. The percentage amount 
set forth in (ii) above shall be based upon the total gross receipts from the Premises during the 
preceding month. 

   The term "gross receipts" shall be deemed to include all rents and other income 
and charges from the normal operation of the Premises, including, but not limited to, rents, 
parking fees, laundry income, forfeited security deposits, pet deposits, other fees and deposits, and 
other miscellaneous income. Gross receipts shall NOT be deemed to include the special charges 
listed in paragraph 3.2, or excess interest on security deposits (from paragraph 3.3), or income 
arising out of the sale of real property or the settlement of fire or other casualty losses and items of 
a similar nature. 

 
 
 
 
Section 15  REPRESENTATIONS 
 
  Owner represents and warrants: That Owner has full power and authority to enter this 

Agreement; that there are no written or oral agreements affecting the Premises other than tenant 
leases, copies of which have been furnished to Agent; that there are no recorded easements, 
restrictions, reservations, or rights of way which adversely affect the use of the Premises for the 
purposes intended under this Agreement; that to the best of Owner's knowledge, the property is 
zoned for the intended use; that all leasing and other permits for the operation of the Premises 
have been secured and are current; that the building and its construction and operation do not 
violate any applicable statutes, laws, ordinances, rules, regulations, orders, or the like (including, 
but not limited to, those pertaining to hazardous or toxic substances); that the building does not 
contain any asbestos, urea, formaldehyde, radon, or other toxic or hazardous substance; and that 
no unsafe condition exists. 

 
 
Section 16  STRUCTURAL CHANGES 
 
  Owner expressly withholds from Agent any power or authority to make any structural 

changes in any building, or to make any other major alterations or additions in or to any such 
building or to any equipment in any such building, or to incur any expense chargeable to Owner 
other than expenses related to exercising the express powers vested in Agent through this 
Agreement, without the prior written consent of the following person: 

 
  __________________________________________________________  
  Name    Address

 



  However, such emergency repairs as may be required because of danger to life or 
property, or which are immediately necessary for the preservation and safety of the Premises or 
the safety of the tenants and occupants thereof, or required to avoid the suspension of any 
necessary service to the Premises, or to comply with any applicable federal, state, or local laws, 
regulations, or ordinances, shall be authorized pursuant to paragraph 10.1 of this Agreement, and 
Agent shall notify Owner appropriately. 

 
Section 17  BUILDING COMPLIANCE 
 
  Agent does not assume and is given no responsibility for compliance of the Premises or 

any building thereon or any equipment therein with the requirements of any building codes or with 
any statute, ordinance, law, or regulation of any governmental body or of any public authority or 
official thereof having jurisdiction, except to notify Owner promptly or forward to Owner 
promptly any complaints, warnings, notices, or summonses received by Agent relating to such 
matters. Owner represents that to the best of Owner's knowledge the Premises and all such 
equipment comply with all such requirements, and Owner authorizes Agent to disclose the 
ownership of the Premises to any such officials and agrees to indemnify and hold Agent, its 
representatives, servants, and employees, harmless of and from all loss, cost, expense, and liability 
whatsoever which may be imposed by reason of any present or future violation or alleged 
violation of such laws, ordinances, statutes, or regulations. 

 
 
Section 18  TERMINATION 
 
 18.1  TERMINATION BY EITHER PARTY 
  This Agreement may be terminated by either Owner or Agent, with or without cause, at 

ant time or Limited Management Agreement#2.docthe end of the initial term or of any following 
term year upon the giving of __30__ days' written notice prior to the end of said initial term or 
following term year. 

 
 
 18.2  SALE OF PREMISES 
  In the event that the Premises are sold by Owner during the period of this Agreement, 

Agent shall have exclusive rights of representation in the sale as stated in a specific sales 
agreement to be negotiated separately. Upon transfer of ownership, this Agreement shall terminate 
by mutual consent of Owner and Agent under the terms and conditions set forth below. 

  _________________________________________________________ 
 
 
Section 19  COMPLETE AGREEMENT 
 
  This Agreement, including any specified attachments, constitutes the entire agreement 

between Owner and Agent with respect to the management and operation of the Premises and 
supersedes and replaces any and all previous management agreements entered into or/and 
negotiated between Owner and Agent relating to the Premises covered by this Agreement. No 
change to this Agreement shall be valid unless made by supplemental written agreement executed 
and approved by Owner and Agent. Except as otherwise provided herein, any and all amendments, 
additions, or deletions to this Agreement shall be null and void unless approved by Owner and 
Agent in writing. Each party to this Agreement hereby acknowledges and agrees that the other 
party has made no warranties, representations, covenants, or agreements, express or implied, to 
such party, other than those expressly set forth herein, and that each party, in entering into and 
executing this Agreement, has relied upon no warranties, representations, covenants, or 
agreements, express or implied, to such party, other than those expressly set forth herein. 

 
 
 



 
Section 20  AGREEMENT BINDING UPON SUCCESSORS AND ASSIGNS 
 
  This agreement shall be binding upon the parties hereto and their respective personal 

representatives, heirs, administrators, executors, successors and assigns. 
 
 
 
 
 
SIGNATURES 
 
  IN WITNESS WHEREOF, the parties hereto have affixed or caused to be affixed their 

respective signatures this _______________ day of ____________, 20____. 
 
  Witnesses:    
 ____________________________________________ 
       (Owner Name)

 
  __________________________________
 ____________________________________________ 
       (Company)

 
  __________________________________
 ____________________________________________ 
       (Address)

 
  __________________________________
 ____________________________________________ 
       (City/State/Zip)

 
 
       Agent: 
 
       Firm 
_________________________________________ 
 
  _________________________________ By 
__________________________________________ 
  Submitted by

 
 
 


